Employee Registration for National Pension System (NPS)

Standing Operating Procedure for Opening of National Pension System (NPS) Account for Corporate
employees

To start contributing towards NPS, employees need to perform 2 steps:

1. Create account on NSDL & generate PRAN (if not already)
2. Update contribution to be deducted through employer, on Excelity
Both the steps are described below:
1) Creation of Account on NSDL & generation of PRAN
a. Onlinebasis PAN and KYC verification by Bank

Process Overview: The objective of the process is to give step-by-step guide to open the NPS account for
Corporate employees registered with HDFC Bank (as a Point of Presence - POP) for NPS. Below process can
be followed by employees who have an E KYC compliant bank account (All Indian Banks).

In case your bank name does not appear in the drop down menu in this process, you can follow the
physical mode of form submission (details mentioned in this document below)

Important Requisites: As a part of online subscription employee needs to upload image of cancelled
cheque, photograph and signature, a minimum contribution of Rs. 500/- will have to be made through
online mode of registration.

Employee to use the below link using PAN number for generating PRAN (Permanent Retirement Account
Number). Visit website https://enps.nsdl.com

Online form filling for e-NPS PAN based subscriber registration:

1) Click on "Registration"
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2) Click on New Registration

3) Click on Corporate Subscriber

4) In the filed "Register With", select Permanent Account Number (PAN)

5) Enter PAN Details

6) Select Your Bank
(Please select the bank in which you have a savings / current account that you wish to link with
your NPS Account. Your KYC verification will be done by the Bank. A onetime fee of up to a
maximum of Rs. 125 (plus applicable taxes) will be debited from your Bank account by the Bank
as KYC authentication charges.)

If your Bank name does not show up in the drop down, please follow the physical mode of
submission

7) Input CHO Details (Enter Corporate Name & select CBO details from Drop Down)
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Home > Subscriver Registration

Online Subscriber Registration

* Mew Registration Complete Pending Registration eSign ! Print Registration Form

New Registration

Choose appropriate options

Individual Subscriber ® Corporate Subscriber
Status of Applicant *® Citizens of India
Register With * Permanent Account Number (PAN]
Account Type Tier | & Tier Il * Tier [ only

Please enter the following details
Enter PAN * ALTPREG20C

Select your Bank *

Corporate Head Office * TATA MOTORS FINANCE LIMITED ¢

Corporate Branch Office TATA MOTORS FINANCE LIMITED W .ﬁ

Continue




8) Fill all mandatory details (fields marked with * are mandatory for registration),

Sample fields have been filled in the below screenshot for easy reference

9) Enter Captcha and click on Generate Acknowledgement Number and Save the Ack. No. for

future reference.

National Pension System Trust

eNP§

Home > Subscriber Registration = Subscriber Registration (Core Details)

Subscriber Registration

Start Acknowledgement 1D

Generated

Regigtration Details
Submitted

Account Type:

Contsct Detalle | Bank & Ofner Detalles | Hominston Detslis | Documents Upkoad

Tier |

PRAM Generated

Photo & Signaturs Detass

e5IGH Registration Form

Dsyment Detalis

Process Complete

Fields marked with * are mandatory for registration.
Personal Details Fam
Title ® SHR! e Father's Title® SHRI -
Plaase add name mazching with Bank Account name s e W L AAIOEA
First Mame * SAGAR
Father's Middie Name
Middie Name
Father's Last Mame
Last Name PARAB
Mother's Titla * SMT o
Gender * MALE -
Mother's First Name = NEELAM
Date of Birth * | 110471887 = (DommrryyY)
Mother's Middle Hame
PlaceiCity of Birth * MUMBAL
Mother's Last Name
Country of Birth * INDHA -
Subscriber's Maiden Name
Country of Birth * INDEA, ~ ' x
Subseriber's Maiden Name
Marital Status *
2 5 o Spouse First Name®
Name to be printed on Pran card - Spouse Middle Name
Mobile * 491 | 0920881150 Spoiee Lack N
Email ID* ssgarp@nsd oo in
Telephone {Residenca No)
Telephone {Office Na)
Fax Number
Identity D of Id
kA SEMEEDIEEH Identity Proof * PAMNC b
Aadhaar
ID Numbes* CCMPBT4665
Passport No
Date of Birth Proof* VOTERS IDENTITY CARD -
Votar ID
Document Proof 1D (i any)
CERSAIID
Retirement Advisory ID
A &8
Add and Enter Captcha ~




10) Save the Acknowledgement Number for future reference

If registration process is not completed due to any reason, then Acknowledgement Number can
be used to complete the registration process later

Acknowledgement

L1

uET

Your Regiztration requesf hiaz been succezafully intfiated. The Subszcrber Regiztrstion Acknowledgement defails sre given below:

Acknowledgement Number 11528610
Mame of Subscriber SAGAR PARAE

Receipt Date 04-06-2018 11:01:03

SMS and EMAIL will be sent out to your reqistered Mobile Number snd Email ID.

Fieaze proceed fo complete the mgizfration process If you want fo compliete the process iafer then use this Acknowledgement Number
=ffer zelecting

‘Complete Pending Regiztration’ in the Regiziation page
The Registradion Form needs o be prinfed affer affoiment of PRAN and senf fo CRA sfier sffixing phote and sigrnature.

For any assistance pleaze dial 022-4090 4242 or cfick hers  fo post your queny onfing.




11) The Foreign Account Tax Compliance Act (FATCA) declaration_ Regulatory Requirement:
Fill FATCA Details and all mandatorydetails

Identification Number
Save & Proceed

Resident of India needs to input Permanent Account Number (PAN) in the field of Tax

" National Pension System Trust

Homs > Subscricer Repistreton = Subscriber Regisination (Contect Detais]
Subscriber Registration

Start Acknowladgemant 10
Generated

Regiciration Datalis
Submitted

PRAN Ganaraied ESIGN Ragisiration Fom

Acknoadecgsmant Mo: 11523820 Fubsoriber Name: BAGAR PARAE

Apoount Type: Tiard

Procsgs Complete

Cormrespondence Address Details

Farcoral Datails _eu-jntn-ln Bank & Other Detass Somination Detallc Dosamenbs Upicad  Shoto & fignature Detsllc. . Paymend Dwialic.
The sgdrecc snbered in sNP & chould be the came ac santsred In E&nk recordc otheraice your request ic liabis to ba rejsoted.
U PERAON ) YES & MO
'
DL - 602 SRUSH IMDEA - COMPBTAEEE parnRiidT | || RASHTRA THANE 400610

tatmU T -

sz b5 smm= = mnove

Addrecc Type =

&} Uncpeaifind (O Businecs @& Recidential 3 RecidantiaiBuc

FisbRoomDoorElook na. = 502
Lenamark
FromisseSullcngrvillage

Fosd/3treetiLane

Arsad poalfy/Taluks

«

Adumss Typa *

{0} Uncpecifiad () Businecc (&) Recidendial (0 ) Roghtisred Office
FlatRoomDoorEiook na. * 505 SRUSHTI VIHAR
LEncimark
Framicsc/SulicingiViliages
Road #reeiiLans
Ares poalty Talwks
PIN Code 400510 Q,
PIN Coge 400510 [=']
Ty TawniDistriot » THANE

MAHARASHTRA -
Cowmntry * TREHA w
Corrscpondenss Addrecs Froaf s Dooument Froaf 1D {IF any)
AADHAAR CARD! LETTER ISSUED BY WDAJ -

PIN Code = 00510 (=]

oty TowniDistriot * THANE

Amw T MAHARAEHTRA, L

Country * L T -

FParmanent Addrecc PFroof = Doousment Proof i (If aoy)
| AADHAAR CARD/ LETTER ISSUED BY UIDAL -

{2 Rogicdsred CMica

»




12) Bank & Employment Details:

- Fill Bank & Employment Details
- Date of Retirement will be 60 years from Date of Birth
- Bank details should be exactly as mentioned in selected Bank Ac to get the KYC verified
successfully. The address should be exactly same as mentioned in your bank account.
Correspondence & Communication address should be the same
- Fill all mandatory details (fields marked with * are mandatory)

Home = ber Regi ion >

Reqgistration (Bank Details)

Subscriber Registration

Start Acknowledgement ID
Generated

Acknowiedgement No: 11528610

Account Type:  Tier|

Registration Details
Submitted

PRAN Generated

Subscriber Nams: SAGAR PARAB

e51GN Registration Form

Parsonal Detalls Conisct Datas Momination Detsits  Documents Upicad Photo & Signsture Delaile  Payment Detalia

Process Complete

Other Details

Bank AIC Number*
Bank IFS Code *
Bank Name *

Branch Name *

Bank MICR Code

Bank Alc Linked to Aadhaar

«

00566464545

HDFCOD00S42

HDFC BANK.

Dccupation Details * PRIVATE SECTOR w
Educational Qualification MASTERS ~
Income Range (per annum) SLACTO 10LAC ~
Please Select if Applicable — NOT APPLICABLE — ~
Relative of Political Exposed Person NG v
Employment Details
Employee i0* S284
Date of Joining * =
Date of Retirement * =1
Date of Retirement * 04/04/2020 i
Tier 1
* All datails are Mandatory
Account Type * SAVING ACCOUNT -

MUMBA - KAMALA MILLS EXTN CTR

400240002

-~
Branch Address *

~
PIN Code = 400013 Q
Statefll.T.* MAHARASHTRA ~
Country * INDIA& v

»




13) NPS Scheme preference & Nominee details:
- Choose Pension Fund Manager (PFM) from dropdown
- Select any one investment option between Auto or Active;
- If Auto choice selected then subscriber will have to select any one of the
following options: Moderate, Conservative or Aggressive;
- If Active choice is selected, then subscriber will have to define

percentage for fund allocation, total of fund allocation across all assets
class should be 100%
- Fill nominee details

- Fillall mandatory details (fields marked with * are mandatory)
- Save & Proceed

Homa =

Supscrber Regliraton = Subscibar Regisiration (Scheme & Momination Detalls)

Subscriber Registration

Start Acknowledgement D Registration Dietails PRAM Gansrated e51GM Registration Form Progess Compista
Generated Submitted

Acknowiasgemsnt No: 11528810

Account Typs:  Tier |

Subscriner Nama: SAGAR PARAE

Ferconai Defstic | Contsed Dotas | Bamk 6 Other Dotons @CELPLERE T Dooursents Upload | Photo & dignature Detalls  Fayment Detailis

ﬁ,",.—"ﬁfs Pomelin Frmd M HOFC PEMSIGN MANAGEMENT COMPANYT LIMITE

Choose your Imvestment Option i o]
ihes ® Aufo (O Active [+]

) weoderats (®) Conservative () Aggressive

T T [
HOFC PENSION MANAGE

MNT OOMPANY LIMITED SCHEME E- TIER | 25
z HOFC PENSION MANAGE T OOMPANY LIMITED SCHEME C-TIER |

HOFC PENSION MANSGEMENT COMPANY LIMITED SCHEME G- TIER |

~

3

1 & case your COMPOram Nas Salecisr e ECHame Drefsrance o your DeRals, fe FAM and Myesmment choice Jemis will b8 Surn populamd. Oienwss pleass SDecily your
EChame prefarscs.

Firat Hame * MADHURA

Miicidis Hames

Last Name | Surnams




Home > Subscriber Reglstration = Subscribar Reglstration (Scheme & Nomination Cetalls)

Subscriber Registration

Start Acknowledgement D Registration Detsils

Generated Submitted

FRAMN Generated e5IGN Repgistrabon Form

Acknowssogament No. 11528810 Subscriber Namsa: SAGAR PARABE

Account Type:  Teer|

Fervanal Defelle | ConisstDafalc | Hank 2 OtherDotane  EELRERCRY R I Doouments Upload | Phobo & Signabure Detalls  Fayment Detalic

Process Compisfe

Scheme Preference De

Choose Pension Fund Manager

(PEM]" HOFC PEMNSION MANAGEMENT COMPANY LIMITEw

Chooss your Investmant Option

= e
g ® Auto ) Activa 9

{2) Moderats (@ Coneervaiive ) Appressive

1 HOFC PENSION MANAGEMENT COMPANT L -TER |
2z HOFC PENSION MANAGEMENT COMPANY LIMITED SCHEME C- TIER1 | 45
TIER | |30

3 | HOFC PENBION MANASEMENT COMPANY LIMITED SCHER

ECNEME Drefarenca.

First Nams = MADHURA
Migidis Name

Lazt Hame | Surmams

I T T

* i @ ca58 YoUr COrporamE N3s seiecied the Schaime preference o0 your benall, te PRM and invesomand choics damis will be aumn popuiand. Ouanviss Dieass SDacHy your

Miodes Hame:

Lasi Name § 3urname

Naajorminar ~
Date of Bartn - EDDMMI YY)
Relationship*

Parcentags Shars* 100 %

Cuardian Firet Hams [in ezea of 2 minary
Guardizn Middie Name
Guardizn Last Nama

FlatiRoomDoor/Block no.*

Premises/BulldngMillage

AraaiLocalityTanm

FiN COOIIP Coos K= §

ity

Sdaten).T. e
o

»




14) Upload Documents: Cancelled cheque copy, signature and photo

- Save soft copy/ image of cancelled cheque & signature on computer/ laptop

- Click on browse & select path where the respective images are stored

- Click on upload image of cancelled cheque
Photo will be fetched from Aadhaar database, employee may upload the latest color
photograph
File size of each image should be between 4 KB to 2MB only

- Click on Save & proceed

/)

NPS_

TRUST =

‘National Pension System Trust eNPS

Home > Subsirber Regstration * Subscriber Registration (Document Upload)

Subscriber Registration

Start Acknowledgement ID Fegistration Detaits PRAN Cenerated eSIGMN Registraion Fommn Process Complete
Generated Submitted

Acknowiedgement No- 11528809 subsericer Ham: [

Account Type:  Tierl

Padannas Diaime CONEEH OB BANK & Dmer Deiaas MOMUBATON Cetine m FROby & SiRATUrE Dealn Faymaat Deteds

Documents Upload

CANCELLED CHEQUE CANCELLED CHEQUE | Browse, I

Note: Document should e in * peg, = jpg o = pdf foemat. Size of document should be between S8 snd 2MEB

(( |m| MNenct )’)

nes National Pension System Trust eNPS

Home = Subscrber Reglteton - Subsorber Segistatan (Fhalo & Signaturs Detals)

Subscriber Registration

Start Acknowledgement ID Regictration Detads FRAN Generzted e81GM Regictration Form Frocess Complste
Generated Submitted

Acknowiaggement No: 11523610 Subscriber Hama: SAGAR PARAE

sccount Type:  Tierl

Farconal Deésllc =~ ConisstOstsSic | Hank & Ofhar Detallc | Nominabon Deisiic | Doousents Upioas WESETERTRTGY PO TEE  Fayment Dedalic

Upload Photo & Signature

Fhoto Signature
Preview Photo Proview Signaturs
ML LD NO SHGMATIHE
Browsa.... Brawsa...
Sm@ps 10 Scan SIgNInie

4B and 12KE. Zcan 5 signafure and uplsad &

« i




I

wrs National Pension System Trust eNPS

HEME - ORI RegRTISOT - SOCDe NegErIton (Srom & Spranse Detaw

Subscriber Registration

Stan A L ey von Oeteis FRAN Genersted @SIGN Regntranon Form Process Compiete
Generated Sutmmed

LouSCwieOgeTent 1S 11438410 JUTAICer METe LALAR PANZn
Account Type:  Tcl

et
Uptoad Photo & Signature
Fhoto Tignature
Prevew Lpratae
ACTVTESTESTING _ Beowse | [FacTrATETTESTING _srowse |
Nooe Phcec & Zagnenune 30w be ' g format ¥ your PROtOZranh Tegnetire iTape it o other formet pleede tave £ 83 N oG format Zoe of phor 3Rouk] te tedaeer
SE ana 170E STan 8 mgnenee anc updoed ¢

15) Verification:

Employee to verify all details input for NPS registration

Home = Subsoiter Cosflenation (Cone)

Subscriber Registration

start it 1D iration Detsits PRAN Eenarated eSIGN Regisrston Fomm Frocess Compists

Acsnceisdgesmant Ho: 11622810 Bubcoriber Neme: BEAGAR FARAS

Tibe B Fatrarc e auw
It fame = BamaR Fatherc Frct fams - FAVNORA
Wucls Hams Fatherc Eigdis Mems

et Memms FRAAS Fatherc Lact Heme

‘Dander= MaLE Motherc Tite~ =T

Date of Ertrs = TUDLEET Motherc Firct Kame = MEELAM
FinsaiCaty: of Birth - (U EET Mactherc Middie Peme

‘Couiny of Eirfts = TRDLA Meother's Last Mame

Warital St MARRIED Subsorioar s Malden Mame

oolis - + &1 BR20ITTIER apoucs Firct Mema= A DHUELS
Emsa 1D - EADARPEMADLCOIN apoucs Miode KRame

Tstaphons (Residencs Sol apoucs Lect Names

Tetophons {OfMos Nop

Identity Details Proof of Identity

FaN CCMPETLI6E Icenttty Froof FAM CARD

Padghasr DOcaument 0 CcomPETiaEs

Factport Ho Darte of Sirth Froof VOTER 3 SMENTITY CARD
Wt i Dooumens Procd i (1 any)

cERaAlID Doaumendt Expeoy Dutn 8 aeyh




Tubscrniber Regisraton

atart ] al o Detmilc FRAA Senermes SSIEN Ragizteation Foms Srocess Comotets
Canarabac SubmHied
A nsstetomnat Wo: 1 LEIREIL Subserer Mere - SALEIE ALLAE
oot Iyse: el
Pwuced Omtde Costect Ustcs ek % Ot Owtasn m orermets gt 1t s

fmmacmn b N rseo:

- EECEE AMAL o L
Cteoem pour maveetirmes Dpton ot A

e

WTTED STHEL

CHIPARY LIWTTED STrEME

et N T rEmgRLnLA
et R

Lacet Murrm | Sorrmre

e Az
Cutw o s TR
Prwlabicants T e
P nteas Srare © rapm

Cismrdean E et Rae | cmew ot m mese] ©
Cumrtren BdSe e

A e R

[ e B S VAL
T Sudta g

Armaalocuirtyl @ makn

TIN Coden Sose

=

SEasesLE

Sy

£ s==a| h
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National Pension System Trust eHPS

Homs > Sucsorber Confimuation (Core) = Subsoriber Reglswrafion (KT Document Confinmasion)

Subscriber Registration

Start Acknowledgement D Registration Datails PRAM Generated =51GN Repgizstration Farm Procsse Comphats
Generated Submitied
Acknowladgemsnt No: 11528610 Subscriber Hams: SAGAR PARAE

Account Typs: Tieri

‘Perconal Dedelic = CongsotDetass | Bamk £ Ofber Detalic LELLELERE DT Dooumes hs. Lipto Fhote & ‘Detalis
Crocun d
SCANNED PAN CARD SCANNED PAN CARD 1%
| CANCELLED CHEQUE CANCELL ED CHEQUE »,

« (e »




Home - SuOe0her COPATRION (COW +  SUEAT0N RegRaton (Frots & Sigrate Cortrmaton)

Subscriber Registration

Start A dgement © Regi Oetady

AcanoweedgeTent o 1192614
Account Type: Tiee !

PRAN Geracatec

OIDer NaTe LLGAR PARLE

@SI0N Regitration Form

 Parvensl Ontane m{-n-n--—._ “'-—-n—i reets & wgranes eies ISR

Preview Photo

«

Preview Signature

Process Complate

»




Initial NPS contribution & Declaration by the subscriber:

1) Enteraninitial contribution amount (minimum Rs 500/-) & click on “Confirm Payment”

Home = Subeeriber Regairafion > Bubsoiber Regairation (Payment Decils|

Subscriber Registration

Start Acknowladgement 1D Registration Details PRAN Ganzrated 8SIGH Registrabon Form  Procezs Complets
Generated Submitted
Acknowledgement Ho: 11528611 Suscribar Hama: MOHD.AHSANULLAH ZAFAR ALAM SHAIKH
Account Typs: Tierl

e | Conof el | S £ Ot Dol Momklon Ot | Cosoers kst o s el

Fayment Details

Firet Tme Thr | Contibaion Amount 3 1000~ % | 4 osease T | Cuwbgtion |

Fist T Thar I Contiution Amount ¥ | ;

«




2) Payment finalization
a. Select payment gateway option
b. Tick both the declaration boxes
¢. Click on Make Payment (The payment should be made from the Bank Account declared
in the steps above for contribution purposes)

eNP$S

| L'n‘ﬂ\.\

Heogme = Bubserber Registalion »  Eutscriber Regisiaion (Paysment Dolalis)

Subscriber Registration

start Acknowlsdgement 10 Reqleiration Detalis PRAN Garmraed #5IEN Regatration Form - Progass Complite
Canarated Submited

Acknowledgemant Ha: 11E22811 Subeariosr Bame: MOHDAHBANULLAH ZAFAR ALAM SHAKH

Agoount Type: Tier|

Iwwiovial Debails CostictOwial | B & Uhee Owbsls | Homnehon Usiess | Uocumests Upiced  Pasia & Syneies Datare (W50 L AU

Payment Details

Summary

Total eontribution smound | Trantactian and Bervios changas addiffonal to this) F 1000.00

Declaration By Subscriber

B Devizration & Amthortzatian by all sutacrbers

[ frave read and wndersood the Jeams and condfions of the Mational Pension Sysfem and Aensby agnee io the same and geciane dhet e ioAMaion and documents femishad
Oyrme ane e and comed, fo the st ol my imosisgge and hayet [ undedake o o immeoisis)c the Cantral Record Kasoing Agencefyafans! Pensen System Trust of any
changs i fhe above infamanon Aynichad by mme. 0o not hal any pre-sxising scoound onder NFE. / onoersfand faf | stal se’ fdy Nahie o spomission of any fsise oF
incorradt nformetion or documends

{hwmer agree fo be baung &y the farms and candkions of provislon of serdces By CRA, from Sme fo fime and avy emendmend feres! as approwed oy PERDA. whathar
comoefe o periial wiihout any.new dacamnon Baing fmmished by ma. | shadl he Soung 5y fhe S=rms and congiions for dhe ysepe af ol o aooess CRANFSCAN and view
oafaish & T-okn o Mz GRA wadshe

I agres o imke @ pemout of dhe repismadion fomm fom eNCE pomal pame phodogranh, Bf signaime and send f o GRA, | wedersiang i my PRAN WV B2 Trozen
remporard) if fhe form i mod senf jo CRA mihin 00 days fom dhe olade off adodment of FRAN. [Aopicable oy for Aadbesr based Subscriber Regisi-afion)]

[ wnderstand shat my inisd conmunion Wi De crecifed i my ERAN buf [ Wil 0o¢ B2 abi o make a0y furthar contibunion i Me K¥C compiance I confimed &y the Sank
select=g by me during regisition. Cnice e KV compiance /s confimmed gy Sank | agnes & take 2 printot of the epislion S fom eNFE poal paste photograph, affy
sinatune Bnd sand [ fo CRA. | underiand shat my PRAN WA b2 Sozen' femporasy ¥ the Sem [ mof sanf fn CRA wiin 00 gaps fom dhe deis of aknmmant of FRAN
[Appizanis to Supscribars repisienng ki FAN nd subs=guant YT verfizaion by Sankl |

T hershy geciaes Al [ am e tonaride subsorber of MES and Me contribubicn Seing paid v Ml iansachon perakes o my FRAN. [ irher gaciane tha | wil-make payment
Prom iy bank scoows

Y Dectoeation undor e Prevention of Mondy Laomoaring Ant, 2002
[ hanmgy ceclers that fre Condrbedion pa OF M has baen gedeed fom mp iasNy declered and assessed Sowmes of income, | UngacstEnd that NPE TSt hes the right fo
pErsE my Snancial A or Shane dhe MBAMatan, KN ther goVEMMEnt Authorties | Ainer agrme that MPS Trsthes fe nght io Cose my PRAN in case [ am found wolssng
i Beowisions of any Jaw Fisting i prevention of money isungarng

NOTE : Plaase meation 'WPS Cantrbuthon” 25 remark i the paymant remark af your banking site




3) Confirmation of details for PRAN card & redirection to paymentgateway
a. After verifying all the details appearing on the screen, click onConfirm
b. Click on Proceed for redirection to payment gateway

Please confirm your details

Hame
Mo ahianillah Zatar Alam Shakh

Fatners Hama
Zatar

Date of Birth
220t 1630




I———————SSS———————————————————~——_%y
“gBlePay =

| Transaction Details | Droer Humber eMP SEE05163 | amount Z.00 MR = Convenlence Fee i anplcabies will be charged io you

Payment Details

Met Banking

o ©SBI
Othar Banks EBlePay Test Bank el
= =
Verified by MasterCard, ===+ . Y iier:
visa e Safekey- (Vi Symantec. PeiES
Tapynghts 3013 State Bank of India_ Al Fights Fesered Powsred by Stale Gank OF India.

Vour will now be re-diracted o Payment Garway wabsie. Your Pemanent Ragrament dccount Mumber (PRAN] will be generamed after Succassfiy payment




4) Receipt for Paymentconfirmation:

12 digit PRAN Number (beginning with “1”) will be generated after successful Payment

a. Downloadregistrationform
b. Save/ Print payment receipt

National Pension System Trust

Start

Acknowledgement ID
Generated

Registration Details
Submitted

HOME MORE ABOUT NPS FAQ

Receipt of Payment Confirmation - Subscriber Registration

PRAN Generated eSIGN Registration Form Process Complete

tional Pension System Trust

Permanent Retirement Account Number
(FRAN)

Name of the Subscriber
Contribufion Amount®

Payment Gatoway Charge + Goods & Serviees
Tax [GST

Acknowledgement Number
Contribution Receipt Number
Transaction Refarence Number
Transaction Date

Transaction Status

Electronic Fund Transfer

110102153891

MOHD AHSANULLAH ZAFAR ALAM SHAIKH

INR 1000.00

INR 295

11528611
1263969.5043998181
4520905894202
2018-06-04 12:05:37

Successful

* Click on ‘D gi f ign’ fo ing the p

physical copy of the form fo CRA.

ion r by
fo the mobile number registered with DAL Once the process of digitally signing is auccessffr}iy complefed, you need not send the

“eSign charge ¥ 5 plus Goods & Services Tax (GST)

of e-Sign(digital signi

the OTF sent by UIDAI

Download Registration Form/ESign | | SAVE/PRINT PAYMENT RECEIPT J




5) E-sign Verification:

a. ESign can be done by simply clicking on “E Sign & Download” Button on the screen
b. OTP will be sent to registered Mobile Number linked to Aadhaar

S
“en
Il\\\\\§

Home = eSign / Print & Courier Subscriber Registration Form
eSign / Print & Courier

Start it 1D Regi Details PRAN Generated eSIGN Registration Form Process Complete
Generated Submitted

Acknowledgement No: 11528611 PRAN No.: 110102153891

Account Type: Tier |
eSign / Print & Courier

@ eSign Subscriber Registration Form (%

) Print & Courier Subscriber Registration Form
(Paperiess)

eSign Subscriber Registration Form

Aadhaar Number * OO0 2402

You will now be re-direcfed fo eSign Service Provider website for eSigning of regi:
LNDAL




&3 NSDL

o G

Welcome To eAuthentication Portal

Aadhaar Number :

| hereby understand/authorize NSDL e-Govemnance Infrastructure Litd. scting as Central Recordkeeping
Agency (CRA) under Pension Fund Regulstory and Development Authority (PFRDA) regulations for
Nstional Pension System (NPS) to:

1. Use my Aadhasar details for National Pension System (NPS) and authenticate my identity through the
Aadhsar Authenfication system (Aadhaar based e-KYC services of UIDAI) in accordance with the
provisions of the Aadhaar (Targeted Delivery of Financial and other Subsidies, Benefits and Services)
Act, 2018 and the alled rules and regulations notified thereunder,

2. Use my Demographic details obtained through e KYC (Name, Gender and Date of Birth) for eSigning
the registration document.

3. | understand that the Asdhasr details (physical and / or digital. s the case maybe) submitted for
availing senices under NPS will be maintsined with NSDL & Gow fill the fime the account is not inactive
in NPS or the timeframe decided by UIDAI / PFRDA (the regulstor of NPS), whick is later.

0

Welcome To eAuthentication Portal

Aadhaar Number :

]

| hereby understand/authorize NSDL e-Govemnance Infrastructure Lid. acting as Ceniral Recordkeeaping
Agency (CRA) under Pension Fund Regulstory and Development Authority (FFRDA) regulations for
Mational Pension System (NFS) to:

1. Use my Asdhaar detsils for National Pension System (NPS) and authenticate my identity through the
Aadhaar Authentication system (Aadhaar based e-KYC services of UIDAL) in scoordance with the
provisions of the Aadhasr (Targeted Defivery of Financial and other Subsidies, Benefits and Services)
Act, 2016 and the albed rules and regulstions notified thereunder.

2. Use my Demographic details obtained through & KYC (Name, Gender and Diate of Birth) for eSigning
the registration document.

3. | understand that the Aadhaar details (physical and / or digital. es the case maybe) submitted for
availing services under NPS will be maintained with NSDL 2 Gov till the time the acoount is not insctive
in NPS or the timeframe decided by UIDAI / PFRDA (the regulator of NPE), whichever is later.

OTP was sent to the mobile number and emaid |D registered with UIDAI and is valid for 30 minutes. If
you have not received the OTP, click on 'Resend OTF* button after 80 secs to 'Regenerata OTF'.

.-----I @ Resend OTP




¢. Put OTP & Submit. Your Registration Process is completed.

6) If there is a mismatch of phone number in Adhaar and employee’s actual mobile number
then the employee will have to submit physical registration from to NSDL within 90 days from
PRAN activation date, else the PRAN gets freeze and subscriber will not able to do any
transaction related to NPS - Please find process to down load subscriber registration form
as below:

a. Subscriber to download the Complete eNPS Registration Form from below link:

https://enps.nsdl.com/eNPS/OnlineSubscriberRegistration.html?appType=main

b. Subscribers should paste the photograph (please do not sign across the
photograph) & affix signature. The photograph should not be stapled or clipped to
the form.

¢. Subscriber should sign on the block provided forsignature.

d. Subscriber should attach the self-attested KYC Docs. (Photo ID and Address proof)

e. Subscriber to dispatch the physical registration form to CRA (NSDL) on below address:

Central Recordkeeping Agency (eNPS)

NSDL e-Governance Infrastructure
Limited, 1st Floor, Times Tower,

Kamala Mills Compound, Senapati Bapat Marg,
Lower Parel, Mumbai - 400 013, Maharashtra.

Process of Individual Contribution submission

For depositing own NPS Contribution up to Rs. 50K to avail tax benefits u/s 80CCD 1(B)

* Employee can directly contribute by visiting the E-NPS portal or clicking at the below link:
https://enps.nsdl.com/eNPS/InitialExistingUser.html

*  On successful contribution processing, receipt is generated immediately which can be submitted to

Excelity at the time of IPSF submission for Investment proof purpose.

* Employee can contribute by visiting NSDL site by clicking the below link
https://enps.nsdl.com/eNPS/NationalPensionSystem.html

* Employee to click on 'Contribution’ tab which will lead to the contribution screen and contribution
process can be started using PRAN.

* Employee to enter his PRAN Number & Date of Birth, OTP will be sent to his registered number with
NSDL

* Employee can check and can do his own contribution after confirmation of OTP Sent. Please find

attached screen shot



https://enps.nsdl.com/eNPS/NationalPensionSystem.html
https://enps.nsdl.com/eNPS/NationalPensionSystem.html
https://enps.nsdl.com/eNPS/NationalPensionSystem.html
https://enps.nsdl.com/eNPS/NationalPensionSystem.html

1.

Click on Contribution

National Pension System Trust ENPS

HOME  MOREABOUTNPS  FAQ

Please Select Your Language | ENGLISH

Guideli for Online Regi: ion
NPS Trust welcomes you to 'eNPS’  which will facilitate - REGISTRATION

» Opening of Individual Pension Account under NPS (only Tier I / Tier [ & Tier ll) by All Indian Cifizens (including NRls)
between 18 - 65 years
» Making inifial and subsequent contribution to your Tier | as well as Tier If acceunt CONTRIBUTION

For Account opening. you need to:

V' Have Mobile number, email ID and an active Bank account with net Banking facility enabled TIER Il ACTIVATION

v Have an Virtual mber (issued by UIDAI against your Aadhaar Number ) or a PAN Card

V' In case, an applicant selects to open the individual pension account with PAN, the activation of
the PRAN is subject to KYC verfication by the empanelled Banks (name and address should
mateh with bank record) selected by applicant during the registration process.(not required in case of Virtual ID). To view APY APPLICATION
the list of empanelled banks, click here

2. Employee to input PRAN, DOB in DD/MM/YYYY format and enter captcha and to click on Verify

No v ow

PRAN.

National Pension System Trust ENPS

Home > Subscriber Services - Contribution

Subscriber Services - Contribution

Subsequent Contribution

* Please ensure "Cookies" are enabled in your browser before proceeding for payment.
Permanent Retirement Account Number (PRAN) *
Date of Birth (DD/MM/YYYY)" DD/MMIYYYY

NPS§ Subscriber Type * ® NPS CRA

Add and Enter Capicha *

Verify PRAN

Employee to confirm the mobile number

Click on OTP

OTP will be sent to employees registered number with NSDL,

Employee to input OTP in the given screen

Employee can view his account balance as well and can do his individual contribution




Confirm Mobile Number

+ OTP will be sent to your registered mobile number "992*++44"

+ Please check your account balance and Third Party Transfer Limit{TPT) before initiating contribution
request

v Please click on "Send OTP” button if the mobile number is correct.

+ To update your mobile number, Please click here to Log-in to your NPS Account using PRAN.

b. Physical Mode of Registration

If the employee’s bank does not appear in the drop down on the registration page, you can follow the
Physical mode of registration.

w

Download the eNPS Registration Form from below link:
https://www.npscra.nsdl.co.in/download/government-sector/central-
government/forms/Form CSRF Subscriber Registration Form 1-5.pdf

Fill the form as per the steps mentioned above in the SOP. (as for online
submission).

Paste the photograph (please do not sign across the photograph) & affix signature.
The photograph should not be stapled or clipped to the form.

Sign on the block provided forsignature.

Attach the self-attested KYC Docs. (Photo ID and Address proof)

Submit the documents to HDFC Bank Representative in your campus

¢.  Submission of Inter Sector Shifting Form (I1SS- 1) - For employees who already have a PRAN

1.

If you already have a PRAN, you will need to get the same mapped from Personal to a
Corporate account

Fill form [1S-1- https://npscra.nsdl.co.in/download/government-sector/central-
government/forms/Inter-Sector-Shifting(ISS)-Form.pdf

Submit to the HDFC Bank representative in your campus for change of account type

Once confirmation is received, declare contribution on Excelity


https://www.npscra.nsdl.co.in/download/government-sector/central-government/forms/Form_CSRF_Subscriber_Registration_Form_1-5.pdf
https://www.npscra.nsdl.co.in/download/government-sector/central-government/forms/Form_CSRF_Subscriber_Registration_Form_1-5.pdf
https://www.npscra.nsdl.co.in/download/government-sector/central-government/forms/Form_CSRF_Subscriber_Registration_Form_1-5.pdf
https://www.npscra.nsdl.co.in/download/government-sector/central-government/forms/Form_CSRF_Subscriber_Registration_Form_1-5.pdf
https://npscra.nsdl.co.in/download/government-sector/central-government/forms/Inter-Sector-Shifting(ISS)-Form.pdf
https://npscra.nsdl.co.in/download/government-sector/central-government/forms/Inter-Sector-Shifting(ISS)-Form.pdf
https://npscra.nsdl.co.in/download/government-sector/central-government/forms/Inter-Sector-Shifting(ISS)-Form.pdf
https://npscra.nsdl.co.in/download/government-sector/central-government/forms/Inter-Sector-Shifting(ISS)-Form.pdf

2) Updation of Contribution on Excelity - To be deducted through employer

1) Login to Excelity Portal- Payroll Section
2) Click on My Transaction - NPS Declaration

» My Personal Details -

Schedule

Form 11 (New) Declaration
Claim Reimbursements
Investment Declaration
Voluntary Provident Fund (A
Planner

NPS Declaration

" Payroll & Retirals

NP3 Declaration

Emp ID
Emp Name

Effective Date 01/08/2019
Basic Salary (NPS Eligibility) 85200.00

NPS Contribution (1-10%) 0.00
NPS Contribution Amount (Monthly) 0.00

PRAN

Submit

3) Emp ID, Name & Effective Date are non-editable and will reflect automatically in NPS declaration

screen

4) Basic Salary (NPS Eligibility) - Monthly Basis salary on which NPS contribution will be calculated
5) NPS Contribution (1-10%) - Update percentage of NPS contribution between 1to 10 %

6) NPS Contribution Amount (Monthly) - Basis the NPS percentage and Basic Salary, NPS
contribution calculation will happen automatically

7) PRAN - PRAN number is mandatory before opting for NPS. Update PRAN and Submit

| Payroll & Retirals

MNP S Declaration

Emp 1D
Emp MName

Effective Date
Basic Salary (MNPS Eligibility)
MEFS Contribution (1-10%g%)

MNEPS Contribution Armount (Monthly)

PRAM

Submit

O1/092019
8520000
.00
.00




